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Training
Objectives

/

/

Address . E)fpla]n how.
forgiveness invitations will
. be sent and what
basics ..
is included

Review the

forgiveness Provide

application process
documentation overview

requirements

For more in-depth information on forgiveness,
watch our June webinar on our website.




NEED TO KNOW

Eve ryone Everyone who received
a PPP loan must apply
must apply for forgiveness

in order to have their

for forgiveness loan forgiven.



Is there Congress has not passed
any automatic forgiveness.

any automatic
fo rgive N ESS? affected clients.

If they do, we will notify all




How do | know if my loan

matures in 2 years or 5 years?

Approved
before June 5th

PPP loans approved before June
5th has a 2-year maturity.

Extension to a
5-year option

SBA later provided an option for
the 2-year maturity to be extended
to 5 years.

First Horizon has extended all 2-year
maturities to 5 years.

Unforgiven
balance impact

If a portion of your loan is unforgiven,
your repayment will be based on the
remaining 5-year maturity.

If your loan was approved before
June 5th, you will have the option of
changing it back to a 2-year maturity
if you wish.




When will

loan payments
begin?

Loan payments are
deferred for 16 months
from the date of the note.

The first payment will be due
17 months from the date if your
loan is not fully forgiven.



NEED TO KNOW

What do | need
to know about
deferment of my
loan payment?

If you apply for forgiveness
before the 16-month
deferment period ends and
have a remaining balance,
you must begin making
payments immediately.

You will receive a notice with

the remaining balance and a

loan statement with your monthly
payment and due date.
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NEED TO KNOW

How do |
prepare for
the application
process?

Read the instructions
for the application
form you will use.

Application forms and
instructions can be found at:

www.sba.gov/ppp



http://www.sba.gov/ppp

Overview of Forgiveness Process

1
Receive
invitation to
apply from
First Horizon
6 If there are

issues, you will
receive an email
with subject line
“Action Needed:
PPP Loan Forgiveness
Request”

(email will come from
payrollprotection
program@expressbank
loan.com)

Click the apply
link in email to
access online
application

Complete
all required
fields & upload
required
documents

Submit
application

Address issues
and resubmit
application to
continue
verification
process

Once
verification is
complete and a
decision is made,
you will receive an
email from
DocuSign

First Horizon
will submit
your application
to the SBA once
signed documents
are received

(within 60 days of
receipt of completed
application)

The bank
will verify the
application meets
SBA guidelines

10

SBA has 90
days to review
app, finalize a

decision and send
applicable
funds
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Possible outcomes

Loan Fully Forgiven and Paid In Full by SBA

¢ Receive notification via email

Loan Partially Forgiven

¢ Receive notification via email

e Loan balance will amortize over remaining term
of loan at 1% interest

* Receive loan statement with payment information

Loan Not Forgiven

¢ Bank will work with client to resolve any issues before
making this decision

¢ Receive notification via email

¢ Loan balance will amortize over remaining term of loan

Borrowers with EIDL Advance Balance

e EIDL Advance balances will automatically be
deducted from forgiveness amount

e If yourloan is fully forgiven but you have an
EIDL Advance, it will need to be repaid under
PPP loan terms

Never Applied for Forgiveness

e Receive loan statement after 16-month deferment
period ends with first payment due in month 17

* Loan balance will amortize over remaining term
of loan at 1% interest
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h

Notices You
May Receive
During the
Application
Process

Notices will be emailed to you from
loanapplicationprocessingcenter@firsthorizon.com

-

Your loan has
been submitted
to the SBA for
their review

-

First Horizon is
sending a denial
recommendation

to the SBA

FOLLOWING SBA DECISION:

-

Full No or Partial
Forgiveness Forgiveness
received from received
the SBA from the SBA
4 4
The SBA has Notification
initiated a to provide
review of Loan Necessity
your loan Questionnaire

14
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Invitations
to Apply




What is the
status of
invitations
to apply for
forgiveness?

Invitations are being

sent in batches

to ensure sure they can be
processed in a timely manner.



When it is time to apply

A\ 4

Email Invitation will come from:
FH PPP Loan Application Processing Center
(fhppploanapplicationprocessingcenter@firsthorizon.com)

Timeframe to apply

If your loan is $150,000 or less, your

email will contain additional guidance

What to do if you have PPP funds remaining

v

ConsuIt e guigance ISSUEa Dy Ne DDA and e 1reasury regaraing e permiea
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When it is time to apply

Resources within the email include:

¢ Borrower Checklist

¢ Supplemental Application

e Guidance to EIDL borrowers

e User Guide

Key loan information needed for
the application process

When you’re ready, click here to apply

v
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System User Guide




Checklist




How to Prepare Using the
Borrower Documentation
Checklist




Borrower Checklist Overview

22



First Horizon PPP Forgiveness Supplemental Application




First Horizon PPP Forgiveness Supplemental Application




PPP Forgiveness Acknowledgement for PPP Loans of $150k or Less

Dear Borrower:
Re: Paycheck Protection Program Loan

We're happy to announce that the Paycheck Protection Program loan forgiveness process
has begun, and we are now accepting applications. Forgiveness is the next step in accessing
financial relief for your business, so our mission is to make the process as simple as possible.

Your PPP Loan is in an amount of $150,000 or less. Currently, there is proposed legislation
pending in Congress that would provide for avtomatic forgiveness for PPP loans like yours.
Congress has not yet acted on this pending legislation, and the Bank cannot advise you or estimate
whether or when such legislation may be p d into law.

You should be aware that, if vou choose to pursue forgiveness now through our Bank
process, it is possible that the SBA may make a final determination, based on the information
vou provide, not to forgive your PPP Loan fully, whereas, if you wait to apply later, you may
instead receive full forgiveness based on the proposed legislative process for automatic
forgiveness for smaller PPP loans.
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There are 3 Application Types

3508S

For borrowers with a PPP loan

amount $50,000 or less

e |If borrower has affiliates,
this form cannot be used
if the borrower and their
affiliates have PPP loans
in aggregate of S2 million
or greater

e Borrower has to be able
to make the representations
and certifications on
the 3508S

3508EZ

For borrowers that meet
the qualifications on the
application (see slides 27-29)

3508

For all other borrowers




OPTION 1: 3508EZ Qualifications

The Borrower:

+Self-employed individual, independent contractor, or sole proprietor
+Who had no employees at the time of the PPP loan application

+Did not include any employee salaries in the computation of average
monthly payroll in the Borrower Application Form (SBA Form 2483)

27



OPTION 2: 3508EZ Qualifications

The Borrower did not:

Reduce annual salary or hourly wages Reduce the number of employees or the

of any employee” by more than 25% average paid hours of employees between
during the Covered Period or the Alternative January 1, 2020, and the end of the Covered Period.
Payro” Covered Period (as defined below) compared e Ignore reductions that arose from an inability to rehire individuals
to the period between January 1, 2020, and + who were employees on February 15, 2020, if the Borrower was
March 31, 2020 unable to hire similarly qualified employees for unfilled positions

on or before December 31, 2020.

*  For purposes of this statement, “employees” means only
e Also ignore reductions in an employee’s hours that the Borrower

offered to restore and the employee refused. See 85 FR 33004,
33007 (June 1, 2020) for more details.

those employees that did not receive, during any single period
during 2019, wages or salary at an annualized rate of pay in
an amount more than $100,000.

28



OPTION 3: 3508EZ Qualifications

The Borrower did not:

Reduce annual salary or hourly wages of

any employee” by more than 25 percent

during the Covered Period or the Alternative

Payroll Covered Period (as defined below) compared

to the period between January 1, 2020, and +
March 31, 2020

*  For purposes of this statement, “employees” means only
those employees that did not receive, during any single period
during 2019, wages or salary at an annualized rate of pay in
an amount more than $100,000.

The Borrower was unable to:

Operate during the Covered Period at the
same level of business activity as before
February 15, 2020, due to:

e Compliance with requirements established or
guidance issued between March 1, 2020, and
December 31, 2020, by the:

e Secretary of Health and Human Services, the Director
of the Centers for Disease Control and Prevention, or

¢ The Occupational Safety and Health Administration
related to the maintenance of standards of:
e Sanitation,
¢ Social distancing, or

¢ Any other work or customer safety requirement related to
COVID-19.

29



Are there
documents that
| must maintain
but am not
required to
submit?

A list of documents
can be found on the
Instructions for the
PPP Forgiveness
Application

It is recommended
Borrowers create a
paper or electronic
file of all required
documents

-

Documents must
be maintained for
6 years after the date
the loan is forgiven
or repaid in full

30



Borrower
Checklist:

Important
Information

Impoertant Information

s  The 5BA released a new application form for loans $50,000 or less called the 35035, Please follow the instructions for this form if
your loans is $50,000 or less and you do not have PPF loans for affiliates that once combined exceed $2 million.

+  We have created this document checklist to help guide you in preparing the documentation you will need to upload during your
application process.

+  All documents must be designated as within the Covered Period or designated Altemnative Payroll Coverad Period.

»  The Covered Perlod 15 esthar (1) the 24-week (168-day) period baginming on the PPP Loan Disbursement Date, or {2} IF
the Borrower received its PPP loan before June 5, 2020, the Borrower may elect to use an eight-week (56-day) Covered
Perlod, For example, If the Borrower 1 uging a 2d-week Covered Penod and recaived its PPP |oan proceeds on Monday,
Aprll 20, the first day of the Caverad Parod |5 Apnl 20 and the [ast day of the Covered Peniod |5 Sunday, October 4, Inno
event may the Covered Period extend beyond December 31, 2020.

s The Alternative Payroll Covered Period is defined as Borrowers with a biweekly {or more frequent) payroll schedule may
elect to calculate eligible payroll costs using the 24-week (168-day) period (or for loans received before June 5, 2020, at
the election of the borrower, the eight-week (56-day) period) that begins on the first day of their first pay period
following their PPP Loan Disbursement Date. For example, if the Borrower is using a 24-week Alternative Payroll Covered
Period and received its PPP loan proceeds on Monday, April 20, and the first day of its first pay period following its PPP
loan disbursement is Sunday, April 26, the first day of the Alternative Payroll Covered Period is April 26 and the last day
of the Alternative Payroll Covered Period is Saturday, October 10. Alternative Payroll Covered Period can only be used for
payroll costs, not non-payroll costs.

e  Forgiveness documentation is only needed to support your PPP loan amount. Therefore, if you can support your total PPP
loan amount via payroll costs, additional documentation is not needed.

. If the documentation we receive does not support the application you completed, we will contact you to discuss any
discrepancies and you will have an opportunity to make any corrections needed or upload any additional documentation.

. If you received an EIDL loan in addition to your PPP loan and you received an advance/grant after you applied for your
EIDL, SBA will automatically reduce the amount of forgiveness by the amount of the advance/grant. Even if you qualify for
100% forgiveness, you will still have an unforgiven amount that will need to be repaid.

. We will not be able te provide you guidance based on your specific scenario. Please contact your CPA or Attomey for any
specific guidance needed.

SBA Resources (Note: Chrome browser is recommended for SBA links, )
Paycheck Protection Program {sba gow;

m- Insiructions

%&%&mﬂ pplioation - Instructions

%&mﬂl Application — Instrustions
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What is Alternative Payroll Covered Period?

Definition:

Borrowers with a biweekly (or more
frequent) payroll schedule may elect to
calculate eligible payroll costs using:

e The 24-week (168-day) period

OR

e For loans received before June 5,
2020, at the election of the borrower,
the 8-week (56-day period) that
begins on the first day of the first first
pay period following their PPP Loan
Disbursement Date

For example:

If the Borrower is using a 24-week
Alternative Payroll Covered Period
and received its PPP loan proceeds on
Monday, April 20, and the first day of
its first pay period following its PPP
loan disbursement is Sunday, April 26,
the first day of the Alternative Payroll
Covered Period is April 26 and the last
day of the Alternative Payroll Covered
Period is Saturday, October 10.

Usage:

Alternative Payroll Covered Period can only
be used for payroll costs, not non-payroll
costs.

For more details, visit the U.S. Treasury website 2


https://home.treasury.gov/news/press-releases/sm1010

What do | need
to know about
documentation?

DOCUMENTATION

REVIEW

EIDL

/

Forgiveness
documentation is
ONLY needed to
support your PPP
loan amount.

/

If your total loan
amount is covered
via payroll costs,
additional
documentation
is not needed.

-

If the documentation
does NOT support
your application, you
will be contacted to

-

You will have
the opportunity
to make corrections

an EIDL advance,
the SBA will
automatically reduce
the amount of
forgiveness
accordingly.

as needed.
discuss discrepancies.
If you received Even if you

qualify for 100%
forgiveness,
you will still

have a balance
equal to your
EIDL advance.

Contact your CPA or attorney for specific guidance

33



SBA Resources can be found at www.sba.gov/ppp.

Paycheck
Protection

Program
from the SBA

SBA links best viewed using
Google Chrome browser

3508
Standard
Application

3508EZ
Standard
Application

3508S
Standard
Application

3508
Standard
Instructions

3508EZ
Standard
Instructions

3508S
Standard
Instructions

34
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Documentation
Requirements




Guidance regarding payroll documentation

Application Document Submission Checklist

Page 2 of Checklist

36




Guidance regarding payroll documentation Page 2 of Checkist

Application Document Submission Checklist

Option 1:

v

Option 2:

v
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Guidance regarding payroll documentation

Application Document Submission Checklist

v

Page 2 of Checklist
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Guidance regarding payroll tax documentation

Application Document Submission Checklist

»
|

Payroll Tax Filing Documentation (Required — Upload to Tax Forms)

[] Tax forms for the periods that overlap with the Covered
Period or the Alternative Payroll Covered Period: Payroll tax
filings reported, or that will be reported, to the IRS (typically,
Form 941)

If you are self-employed and filed taxes on Form 1040 Schedule
C or Schedule F, please provide:

[] 2019 IRS Form 1040 Schedule C or Schedule F

If you are a General Partnership and filed taxes on Form 1065,
please provide:

[ 2019 IRS Form 1065 K-1

« IRS Form 941 or equivalent for any quarter during
your Covered Period or Alternative Covered Period. If
your Covered Period includes a quarter where you
have not yet filed your payroll taxes, you may provide a
partial IRS Form 941 with the relevant information that has
not yet been filed or third-party payroll service provider
reports can be provided from a Professional Employer
Qrganization (PEQ) such as ADP, Intuit/QuickBooks,
Paychex, Square, etc. or another payroll service provider
that does the tax reporting/filing on behalf of borrowers.
For example, if your Covered Period ends on October
5, 2020, and you apply for forgiveness any time before
December 31, 2020, you will need to provide a partial
Q4 tax form if you do not provide acceptable third-
party payroll service provider reports.

« If you provided an IRS Form 1040 Schedule C or

Schedule F or IRS Form 1065 K-1 with your original
PPP application but what you filed with IRS was
different, your forgiveness amount is to be based on
what you actually filed with IRS.

Page 2 of Checklist

v

State Quarterly Wage Documentation (Required if you pay
employees’ or yourself wages — Upload to Tax Forms)

[ state quarterly business and individual employee wage
reporting and unemployment insurance tax filings reported, or
that will be reported, to the relevant state.

If you are including employer paid state and local taxes (eg:
unemployment insurance tax) as part of your payroll costs, please
clearly identify that on these documents

Provide supporting documentation that you filed
within each state that you operate. This
documentation should include each employee’s name,
their wages and unemployment insurance tax filings.
Clearly identify any emplayer paid taxes you are
including in your payroll costs.

If you do not pay yourself or your employees’ wages,
state quarterly wage documentation is not required.

39




Example of IRS Form 941

(Rav. July 2020) Treasury — Intenal Revenus

~» 941 for 2020: Employer's QUARTERLY Federal Tax Return

950120
OMB No. 1545-0029

mmmmmmDD DDDDDDD

mmtwmm}[

Trade name (i amy) | |

Report for this Quarter of 2020

iCheck one.)
[T 1: January, February, Mareh
[] 2 Aprit, May, June
[ 1 3 July, August, September

'_I 4: October, November, December

Go to www.irs.gov/Form841 for
instructions and the latest information.

Murnbes Streed Suite of raom rumber
Gty EES] 2P code
Foreign country name Foreign provinoe'county Foreign postal code

Read the separate instructions before you complete Form 941, Type or print within the boxes.

Answer these questions for this quarter.

1 Number of employees who received wages, tips, or other compensation for the pay
period including: Sept. 12 (Quarter 3) or Dec. 12 (Quarter 4) .

2 Wages, tips, and other compensation
3 Federal income tax withheld from wages, tips, and other compensation

4 W no wages, tips, and other compensation are subject to social security or Medicare tax

1] |
2| .|
3 . |

_]Chﬂ:liﬂtdgutoliluﬁ.

Page 2 of Checklist
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Example of state quarterly business and Page 2of Checklst
individual employee wage reporting and
unemployment insurance tax filing for Tennessee

1000

PLOYER

NNNNNNN
== ADDRE S8
address change above See Rever ructions
TENNES ™ OF LA ND WOR OP PRI PO
LO RITY D N / BUREA NT
TTTTTTTTTTTTTTTTTT EAR QTR END DATE DATE DUE FEDERAL 1D NUMBER RATE AREA
ber overed worl ho wWol ring cor received pay for the OR
pericd which includes the 12th of

15t manth 2nd month d month




Let’s look at employer contributions

Application Document Submission Checklist

v

Employer Contributions to Health Insurance and Retirement
Plan Documentation (If Applicable — Upload to Health Insurance and
Retirement Contributions)

[ Payment receipts, cancelled checks, or account statements
documenting the amount of any employer contributions to
employee health insurance and retirement plans that the
Borrower included in the forgiveness amount.

« If you are not using health insurance or retirement
plan expenses to justify your forgiveness balance, no
need to provide any documentation.

Page 2 of Checklist
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Business mortgage interest payment documentation "o

Application Document Submission Checklist

Option 1:

v

Option 2:

v

| | end of the Covered Fenod ventying interest amounts and
eligible payments.

Must have been in force prior to February 15, 2020, and paid within the covered period to be eligible
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Business rent or lease payment documentation

Application Document Submission Checklist

Option 1:

v

Option 2:

v

Must have been in force prior to February 15, 2020, and paid within the covered period to be eligible

Page 3 of Checklist
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Business rent or lease paid to related party

Application Document Submission Checklist

v

Must have been in force prior to February 15, 2020, and paid within the covered period to be eligible

Page 3 of Checklist
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Business utility payment documentation

Application Document Submission Checklist

T

>

Must have been in force prior to February 15, 2020, and paid within the covered period to be eligible

Page 3 of Checklist
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Business utility payment documentation

Application Document Submission Checklist

vy V

Page 3 of Checklist

Must have been in force prior to February 15, 2020, and paid within the covered period to be eligible
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What if | paid off my EIDL loan with my PPP loan? Paee 3 of hecklst

Application Document Submission Checklist

EIDL Loan Documentation (If applicable — Upload to Other Documents)

If you received an EIDL loan and your EIDL loan was refinanced with
your PPP loan, you are required to pay off your EIDL loan. Please
0 ptiO n 1 . provide verification that a payment was made, either

L]

v

[C] Bank statement showing payment paid via ACH to pay.gov

Option 2: R

[[] Receipt from_pay.gov.

v




How do | need to document FTEs?

Application Document Submission Checklist

Type
FTE

Details

Only provide documentation below based on whether you are
filing a 3508EZ or Standard 3508. If you are filing a 3508S, you
da not need to provide any FTE documentation.

Examples & Clarification

The following examples & clarifications may not
apply to every scenario and/or Borrower. It is
recommended Borrowers speak with their CPA or
attorney regarding the required documents.

Page 4 of Checklist

For

3508
Standard
Only

FTE Documentation for 3508 Standard Applications Only
(Required — Upload to Average Mumber of FTE)

Decumentation showing the average number of FTE employees on
payroll per week employed by the Borrower between:

[J February 15, 2019, and June 30, 2019;

] January 1, 2020, and February 29, 2020;
_OR_

[ Inthe case of a seasonal employer, between February 15,
2019, and June 30, 2019; between January 1, 2020, and
February 29, 2020; or any consecutive 12-week period
between May 1, 2019, and September 15, 2019.

Documentation may include payroll tax filings reported,
or that will be reported, to the IRS (typically IRS Form
941) and state quarterly business and individual
employee wage reporting and unemployment insurance
tax filings reported, or that will be reported, to the
relevant state. Documents submitted may covered
periods longer than the specified time period.

Whatever documentation you provide must show
evidence of the average FTE employees in the given time
frame.

3508EZ
Only

FTE Documentation for 3508 EZ Applications Only (Required -
Upload to Average Number of FTE)

If you checked only the second box on the checklist on page 1 of SBA
Form 3508EZ, provide:

[] The number of full-time equivalent employees on payroll
employed by the Borrower on January 1, 2020 and at the
end of the Covered Period.

Documentation may include payroll tax filings reported,
or that will be reported, to the IRS (typically IRS Form
941) and state quarterly business and individual
employee wage reporting and unemployment insurance
tax filings reported, or that will be reported, to the
relevant state. Documents submitted may covered
periods longer than the specified time period.
Whatever documentation you provide must show
evidence of the number of FTE employees for the two
dates (1/1/20 and the end of the Covered Period).

35085

No FTE Documentation Required
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How do | need to document FTEs?

Application Document Submission Checklist

Type
FTE

Details

Only provide documentation below based on whether you are
filing a 3508EZ or Standard 3508. If you are filing a 3508S, you
da not need to provide any FTE documentation.

Examples & Clarification

The following examples & clarifications may not
apply to every scenario and/or Borrower. It is
recommended Borrowers speak with their CPA or
attorney regarding the required documents.

Page 4 of Checklist

For

3508
Standard
Only

FTE Documentation for 3508 Standard Applications Only
(Required — Upload to Average Mumber of FTE)

Decumentation showing the average number of FTE employees on
payroll per week employed by the Borrower between:

[J February 15, 2019, and June 30, 2019;

] January 1, 2020, and February 29, 2020;
_OR_

[ Inthe case of a seasonal employer, between February 15,
2019, and June 30, 2019; between January 1, 2020, and
February 29, 2020; or any consecutive 12-week period
between May 1, 2019, and September 15, 2019.

Documentation may include payroll tax filings reported,
or that will be reported, to the IRS (typically IRS Form
941) and state quarterly business and individual
employee wage reporting and unemployment insurance
tax filings reported, or that will be reported, to the
relevant state. Documents submitted may covered
periods longer than the specified time period.

Whatever documentation you provide must show
evidence of the average FTE employees in the given time
frame.

3508EZ
Only

FTE Documentation for 3508 EZ Applications Only (Required -
Upload to Average Number of FTE)

If you checked only the second box on the checklist on page 1 of SBA
Form 3508EZ, provide:

[] The number of full-time equivalent employees on payroll
employed by the Borrower on January 1, 2020 and at the
end of the Covered Period.

Documentation may include payroll tax filings reported,
or that will be reported, to the IRS (typically IRS Form
941) and state quarterly business and individual
employee wage reporting and unemployment insurance
tax filings reported, or that will be reported, to the
relevant state. Documents submitted may covered
periods longer than the specified time period.
Whatever documentation you provide must show
evidence of the number of FTE employees for the two
dates (1/1/20 and the end of the Covered Period).

35085

No FTE Documentation Required
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How do | need to document FTEs?

Application Document Submission Checklist

Page 4 of Checklist

v

Type Details Examples & Clarification
FTE Only provide doecumentation below based on whether you are The following examples & clarifications may not
filing & 3508EZ or Standard 3508. If you are filing a 35085, you apply to every scenario and/or Borrower. It is
do not need to provide any FTE documentation. recommended Borrowers speak with their CPA or
attorney regarding the required documents.
7 FTE Documentation for 3508 Standard Applications Only » Documentation may indude payroll tax filings reported,
3508 (Required — Upload to Average Number of FTE) or that will be reported, to the IRS (typically IRS Form
Standard 941) and state quarterly business and individual
Only employee wage reporting and unemployment insurance
Decumentation showing the average number of FTE employees on tax filings reported, or that will be reported, to the
payroll per week employed by the Borrower between: relevant state. Documents submitted may covered
periods longer than the specified time period.
[ February 15, 2019, and June 30, 2018; o Whatever documentation you provide must show
] January 1, 2020, and February 29, 2020; evidence of the average FTE employees in the given time
-OR- frame.
[ Inthe case of a seasonal employer, between February 15,
2019, and June 30, 2019; between January 1, 2020, and
February 29, 2020; or any consecutive 12-week period
between May 1, 2019, and September 15, 2019.
3508EZ FTE Documentation for 3508 EZ Applications Only (Required - « Documentation may indude payroll tax filings reported,
Only Upload to Average Number of FTE) or that will be reported, to the IRS (typically IRS Form
941) and state quarterly business and individual
If you checked only the secand box on the checklist on page 1 of SBA employee wage reporting and unemployment insurance
Form 3508EZ, provide: tax filings reported, or that will be reported, to the
relevant state. Documents submitted may covered
[] The number of full-time equivalent employees on payroll periods longer than the specified time period.
employed by the Borrower on January 1, 2020 and at the o Whatever documentation you provide must show
end of the Covered Period. evidence of the number of FTE employees for the two
dates (1/1/20 and the end of the Covered Period).
35088

No FTE Documentation Required
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Loan Necessity Questionnaire — Form 3509/3510

 What is the Loan Necessity Questionnaire?
* SBA From 3509 or 3510

 Who will have to complete the Loan Necessity Questionnaire?

* Borrowers that, together with their affiliates received loans of $2 million or more.

 How will | know if | have to complete the Loan Necessity Questionnaire?

e We will send you the form and request it be completed within 10 business days
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Common Missing or Incorrect Documentation

Missing state tax documents (especially in states where there are no state income taxes)

Missing IRS Forms 941

Missing Supplemental Application

Unable to match payroll costs input on application to documentation provided

* Owner compensation
* Must be separate from employee salary

e |f more than one owner, you must provide separate worksheet (when completing the standard 3508 application)

Missing supporting documentation for rent or any other non-payroll cost
e Payee needs to be clearly identified in the bank statement (e.g., if rent, the payee must match the lease provided)
* Payments need to be clearly marked/identified on the bank statement

e February 2020 statement or invoices and the month after the covered period (as required)
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First Horizon Bank Website

A
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Ready to apply?

Gather your forgiveness
documentation

If you have a CPA, make sure they
are ready for you to apply

If you have a business need to
apply before you receive the
invitation, contact your banker
and ask to be added to the
invitation list

Let us know when you plan to
apply by taking our poll
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Closing Remarks

Thank you for attending the First Horizon Bank
PPP Loan Forgiveness Webinar.

The following information will be available
at firsthorizon.com/forgive the week of December 14.

Todd Jones
Executive Vice President, Specialty Banking
First Horizon Bank
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